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Round Valley Elementary / Middle School

23401 Foothill Airport Street

Po Box 276

Covelo, CA 95428
Dear Parents, Guardians, and Students,

As the new principal of Round Valley Elementary / Middle School (RVEMS), I am excited to welcome you to a new school year.  I am looking forward to an exciting, challenging school year.

Success for every student is our goal.  Our commitment to you is that we will work closely with students and parents to ensure continual growth and improvement for each student.  Our staff is involved in professional development as we strive for continuous improvement in our instructional programs and practices.

As a team, the RVEMS community of students, parents and staff share responsibility for student learning.  We believe this partnership between home and school offers the best possible learning environment for your child.  We are proud of our programs that are specifically designed to meet the academic and developmental needs of children in pre-school through grade 8.

We extend to you a warm welcome to visit our school often.  Please get to know our teachers and administration, attend school events, volunteer and become active in organizations that support our school.  When parents play an active part in their children’s education, the results are higher academic achievement, improved attendance, improved behavior, increased motivation, a more positive attitude, and ultimately greater success!

We encourage you to read the student handbook, which will answer many questions you might have.  Please feel free to contact us any time with questions or concerns you may have.  Your child’s academic success and overall well-being are our highest priorities.  We look forward to working with you and your child.

                                                                                                         Debra A. Brooks

                                                                                                         Principal
  Round Valley Elementary and Middle School
Phone Numbers and Extensions
Main Numbers

	School Office
	983-6171 X 2

	School Fax
	983-6377


Administration

	Debra Brooks - Principal
	202


Support Staff

	Stephen Burrell – Counselor
	201

	Cheryl Tuttle – Instructional Coach
	

	Joni Gurrola – secretary
	200

	Janice Esquival/Carmen Coleman - Kitchen
	203

	Yvonne Shaw – Librarian
	319

	Rose Francia – BRONCO 
	205

	Sharon Gonzales – Speech and Language
	302

	Deborah Oliver – Health Technician
	312

	Bell Garica – ASES afterschool coordinator
	200

	
	


Teaching Staff

	Pat Hastings –K
	310
	Shannon Britton – 6
	303

	Greg Lamoreaux – K/1
	301
	Anne Marie Bauer – 7
	317

	Nancy Scholl – 1
	316
	Monica Kalenda – 7/8
	309

	Linda Pennekamp - 2
	304
	Cameron Switzer – 7/8
	315

	Tekla Broz – 2
	305
	Tiffany Murphy – Title I
	307

	Erin Joliff - 3
	300
	Deborah Boartfield – Special Ed
	308

	Jeff Albanese – 4
	320
	Rob Ruiz – Special Ed 
	314

	Meena TePas – 5
	311
	Kathy Swanson – ELL
	308

	Heidi Edwards – Preschool
	404
	Kevin Wells – music
	505


Paraprofessionals
	Wilma “Mitzi” Frazier

	Lucinda Davidson

	Emma Cavier-Dennis

	Joann Campos

	Cindi Pickett

	


	DAILY SCHEDULE                           All grades K-8

 8:15 – 2:30
WED SCHEDULE                             All grades K-8                  8:15 –1:30  
MINIMUM DAY SCHEDULE             All grades
K-8
            8:15 –1:00  
OFFICE HOURS

Our secretary is available to answer questions and assist you from 7:00 am to 3:30 pm Monday-Friday.




ATTENDANCE
     Attendance Counts!!  It is important that children attend school regularly if they are to learn!  Research shows that children who miss more than 10 days of school in a year have poorer reading skills and lower school success.  Absences from school should be for illness or extreme emergencies only. 
    When your child is absent, a phone call to the office or a written note must return to school with your child explaining the reason for the absence.  The following information should be on the note:


Child’s Name


Date(s) absent


Reason for absence

Parent Signature

     Excused absences are given for illness or medical appointments only.  State law requires us to keep records on each student each day, so please call us or send a note with your child explaining the reason for the absence.

     Truancy – three unexcused absences - will result in a truancy meeting.  A plan will be created to improve attendance.  Remember a student should only be absent less than 10 days a school year.  95% attendance is necessary for academic success.  A doctor’s note will be required after the first SARB meeting.
ACCIDENTS/ILLNESS AT SCHOOL
   Students are instructed to report any accident to a staff member immediately.  Parents will be contacted when a child is seriously injured or becomes ill at school.

ADDRESS OR PHONE NUMBER
     An Emergency Card will be sent home for you to fill out and return to the office.  This information is vital for us to contact you in the event of an emergency or if your child becomes ill at school.  Remember to list only the people who we can contact or who can pick up, send messages to your child, or excuse their absences.  
     Please notify the school secretary immediately if you move or change phone numbers - both your home phone and your emergency contact(s).  We never know when an emergency will arise and it becomes necessary to contact parents.  We must have at least two phone contacts available.  Please help us keep your child safe by ensuring that the information on your card is kept up-to-date and current as the school year progresses.
ARRIVAL (After 8:00 a.m.)
     Parents transporting their children to and from school are asked to be extremely cautious when entering the school parking lot.  Please look carefully for students entering/exiting buses and other vehicles.  Children can dart out quickly, so caution is important!  Please drop your child off by the office or in front of the cafeteria, but please do not park in the yellow zones where the buses drop off students!
     Children who walk or ride bikes to school should not arrive any earlier than 8:00 a.m. There is no supervision before 8:00 a.m. Parents transporting their children must also observe this time.  
     Children are not allowed to remain on campus after 2:30 p.m., dismissal time, unless they are involved in after school tutoring, or are registered to participate in the ASES afterschool program.   All bicycles brought to school must have a lock!  Bicycles have been stolen from the bike rack in the past. No skateboards are allowed at school.
BEE STINGS, ALLERGIES, HEALTH CONCERNS
     If your child is allergic to bee stings or has any other serious allergy or health problem, please be sure to notify the teacher, office, and the Health Technician in writing.  It is important that we have this information on file at school, as well as an emergency medical plan if needed.  Please consult your doctor or our Health Technician, Deborah Oliver, at 983-6171 X2 X312.
BUS CONDUCT 

     Each student will be provided with a set of bus rules by his/her driver.  For the safety of all children, please instruct your child on the bus rules. The rules of Be Safe, Be Respectful, Be Responsible will be reinforced coming to and from school as well.  If you have any questions about the discipline on the bus, please contact the Transportation Department at 983-6171 X1 X105.

CELL PHONES
    RVES does not recommend that students bring cell phones to school.  Like any other valuable, the school is not responsible for lost, stolen, or damaged phones.  When students enter class, all cell phones must be turned off and placed in their backpacks.  No student will be allowed to use their cell phone to place calls or to text messages during school hours (8:15 – 2:30).  
     If a staff member sees a cell phone out during school hours, it will be confiscated and returned at the end of the school day to the student. If the student repeatedly violates this rule, the cell phone will be confiscated and returned only to a parent.  Repeat cell phone disruptions will result in the student not being allowed to bring the cell phone on campus and may lead to disciplinary action, including suspension.  Pictures and cyber bullying are prohibited and will be handled with serious disciplinary consequences.
   Classroom disruptions due to cell phones – ringing, texting, etc. - are disrupting teaching and learning daily and are not enabling your child to focus on his/her education.  Remember, there is a phone in every classroom on campus for safety and appropriate calls.
CHECKING CHILDREN IN OR OUT DURING THE DAY
    Parents bringing students into school late must have their child go to the office and get a tardy slip.  Parents picking up children from school early must sign their child out at the office and get a release slip.  Children will not be allowed to leave their classrooms unless they have this release slip.  Children can only be released to those adults listed on your child’s enrollment form listed under emergency contacts.  This is a legal and safety issue to which no exceptions can be made.  You may write a note to update this information at any time.
CLOSED CAMPUS
     Children are not permitted to leave the school grounds during the school day.  If a child is missing after the start of the school day, you will be notified and the police will be called.

COMMUNICATION
     We believe that parent/school communication is important for students to be successful in school!  You will be receiving notices from your child’s teacher and frequent informational bulletins. We will also send a monthly newsletter home the last week of each month to inform you of upcoming school activities and report on past activities.  Please read these items because they contain valuable information regarding upcoming events!

     We have four grading periods each year.  A report card will be completed after all four quarters and parent conferences will be scheduled after the first and third quarters.  Please make every attempt to attend these conferences!
      Parents may request a parent conference with their child’s teacher at anytime during the school year!  We encourage parents to talk with teachers and explore ways in which they can help their children be successful in school.

CONCERNS: PROCESS FOR ADDRESSING
     RVES recognizes that at times throughout the year problems may arise.  We really want to work with our parents and the community to solve any issues that occur.  We welcome parents to come to us as soon as they have any questions or concerns so that we can resolve them quickly!  It is important that we work together so that your child can have the best learning experience possible!

     To assist us when you have any questions or concerns, we would appreciate your following the procedures outlined below:

· Please call the teacher directly to obtain answers to your questions or address any concerns.

· If the problem is not resolved, please make an appointment to meet directly with the teacher.

· If the problem is still not resolved, please make an appointment with the principal so that the teacher, the principal, you and your child can meet.

· If the problem continues to be unresolved, please contact the District Office and submit a written description of the situation to the Superintendent.

· The last recourse is to request a meeting with the RVUSD Board of Trustees.   

DISCIPLINE
     We are proud of our students and realize that good behavior is typical.  However, we also want to ensure that children are safe and others will not disrupt their education.

     Although major discipline problems are rare, we believe that students and parents should be aware and supportive of the consequences for inappropriate behaviors, and work to improve their child’s social responsibilities.

     Staff members will work to handle each discipline problem with as minor of a consequence as possible in order to change the child’s behavior.  However, consequences will be dealt with more severely depending on the seriousness of the incident as well as the frequency of the behavioral infraction.  Please review the rules/expectancies that your child’s teacher will send home during the first week of school.  All behavior expectations are based on three rules:  Be Safe, Be Respectful, Be Responsible.  These rules apply to the bus as well as walking to/from school.  All children will be taught these expectancies at stations through role playing examples at the beginning of the year and as needed throughout the year.
 DISCIPLINE: CLASSROOMS
     Each teacher has a classroom discipline plan and you will receive a copy.  The plan will be further explained at Back to School Night.  Our school maintains three basic rules: Be Safe, Be Respectful, Be Responsible.  If you have any questions, please contact your child’s teacher.

EMERGENCY DISMISSAL
     Schools have been dismissed early in the past when snow or other emergencies threaten to make the roads unsafe for the buses to transport children home and school is closed early.  Parents should see that children have an alternate plan in the event school is dismissed early because of an emergency of any kind.  Some suggestions are:
· Make arrangements with a neighbor to receive your child if you are away from home during the day. (This neighbor should be on your emergency contact list.)

· Give your child specific instructions so that he or she will know what arrangements you have made.
· In the event of possible school closure, you will be contacted through the Alert Now phone system.  It is important that you keep the school informed of current phone numbers so that we can contact you when necessary. 
· Local radio stations will be asked to announce a “no school day” and/or early dismissal.  Tune to these stations for information:  KNTI 99.5 FM or KUKI 103.3 FM.
HEAD LICE
     The head lice policy, adopted by the Round Valley Unified School District Board of Trustees, will be strictly enforced at school.  Any child found to have live head lice or nits (eggs – dead or alive) will immediately be excluded from school to be treated with an approved head lice preparation.  An adult must accompany the child to the office the following morning between 8:00 – 8:30 a.m. in order for the child to be checked and cleared of lice/nits.  Any child who is excluded should be treated and returned to school within 24 hours.  A child will be considered truant if he/she has not been properly treated and returned to school by the 3rd calendar day following exclusion.   If you need assistance or have questions, please call our Health Technician at 983-6171 X312.  If you need assistance with lice products or related information, please call Round Valley Indian Health Center at 983-6181 or you primary doctor.
HOMEWORK POLICY
     In order to develop home study skills and reinforce skills learned at school, students will be given homework.  Regular completion of homework makes a significant difference in student achievement!   Round Valley Unified School District has developed guidelines for homework.  Teachers will review their specific homework expectations at Back to School Night in August. Additionally, it would greatly help your child to increase his/her reading skills if you took 20 minutes every evening to read with your child!  Research shows that just 20 minutes/day of reading with a parent can help a child strengthen their reading abilities!!  

     Please check with your child’s teacher if you are unsure about the homework that is being given. Also, we would encourage you to check with your child’s teacher if your child consistently states there is no homework.  You can greatly help your child by scheduling a consistent time to complete homework, and a place to study without distractions, such as television.  All homework should be carefully completed and returned to school on time, usually the following school day.
 INDEPENDENT STUDY CONTRACT  Five (5) or more days
     We ask that, if at all possible, you do not take your child out of school unless there is an emergency.  Your child will learn best when in school receiving direct instruction from his/her teacher!  However, if your child must go out of town (unexcused absence) for five days or more, please contact your child’s teacher or the office several days in advance.  The teacher will then have the opportunity to get your child’s assignments ready for you. Please pick up an application for independent study in the office.  This application must be completed by both the parent and the teacher.

      All work must be completed and returned to the teacher the day the child returns to school.  Incomplete work on an independent study contract will be considered like an unexcused absence for truancy.
INSURANCE
     This year, RVUSD will be providing accident insurance for all students enrolled in our schools.  This will cover students while they are on their way to and from school, in school, on field trips (with restrictions), or participating in athletic events.  

IPODS
   RVES strongly discourages students from bringing iPods to school.  There is a chance that the iPod may be stolen.  If students bring iPods, they are to be placed in their backpacks at the beginning of school and are not to be out until the end of the school day.  At no time will a student be allowed to listen to his/her iPod during instruction time.  IPods may be confiscated if students violate these rules, and a parent will be required to pick-up the iPod.  Repeated violations may result in students being denied the privilege of having an iPod in their possession.
LIBRARY
     Students are encouraged to use the library at our school!  Teachers visit the library with their students weekly at regularly scheduled times.  Books may be checked out to individual students for 14 days to take home and read.  Fines will be assessed for late or missing books.

LOST AND FOUND
     Each year several hundred dollars worth of clothing is left at school.  It would be helpful if you would place identifying marks on backpacks, hats, sweaters, jackets, and lunch boxes.  You or your child may check for your child’s clothing at anytime.

LUNCH/BREAKFAST PROGRAM
     Good nutrition is important for learning!  We have a daily breakfast and lunch program for all students at no charge Breakfast is served before school daily in the multipurpose room.  If your child does not participate in the school breakfast program, please make sure they have a good breakfast before coming to school every day. We will send a monthly lunch menu home at the beginning of each month.  At the beginning of each school day, we ask students to tell us if they will be eating the school lunch.  If your child is not participating in the lunch program, please make sure they bring nutritious food to eat for lunch.  Soda and candy are not allowed at school.  If a student does not want to take the school’s lunch for the day, they may still obtain milk to drink.  However, because of funding for the breakfast/lunch program requirements, milk must be purchased for $.25. 
MEDICATION AT SCHOOL
    All prescriptions and “over the counter” medications that need to be taken at school must be brought to the office in the original container with complete instructions for administration given by and signed by the physician.
MESSAGES   
     Please make every effort to give your child all messages before he/she comes to school.  It is a disruption to call or leave messages for the teacher regarding how your child is getting home. Teachers have been asked to not answer classroom phones during instruction time. The best way to get messages to students is to call the office and speak with the secretary.  Your cooperation is greatly appreciated.  We cannot guarantee that your child will receive any message after 12:00 noon.  
MISSED SCHOOL WORK
     Schoolwork missed due to absences must be made up.  If your child will be out of school for several days and feels up to doing work at home, please contact the office for his/her schoolwork.  It may be picked up after school that day.

NONDISCRIMINATION/HARASSMENT
    District programs and activities shall be free from discrimination, including harassment, with respect to a student’s actual or perceived sex, gender, ethnic group identification, race, national origin, religion, color, physical or mental disability, age or sexual orientation.

NON-SCHOOL MATERIALS
     Cameras, radios, skate boards, tape recorders, remote control toys, toy guns, knives, balloons, bats, hardballs,  yo-yo’s, computer games, card collections and other valuable items are not to be brought to school.  Students and parents are very upset when their valuable items are stolen.  
SEXUAL HARASSMENT
  Sexual harassment is against the law and a violation of board policy.  Within the educational environment, sexual harassment is prohibited between students, between employees and students, between non-employees and students, between employees and employees, and between employees and other persons.

  Sexual harassment means unwelcome sexual advances, requests for sexual favors, or other verbal, visual, or physical conduct of a sexual nature.

A. Informal Resolution:  If a student feels they may have been the recipient of sexual harassment, they should directly inform the persons engaging in the conduct letting him/her know that the conduct is offensive and must stop.

B. Formal Resolution:  Complaints brought by students – a student may file a written complaint with the principal.  The principal shall forward a copy of the complaint to the Superintendent.
SKATEBOARDS/SCOOTERS/SHOE SKATES
     Skateboards and scooters are not to be brought to school at any time.  They are unsafe to ride to or from school and will not be allowed on campus.
STUDENT DRESS
    School clothing should be neat, clean and appropriate for school.  If a student is not wearing appropriate clothing, school personnel will contact parents and students will need to change their clothes before being readmitted to class.  If no contact is made at home, the student will have to wear clothing that the office has available.  Any clothing or clothing accessories, which can reasonable be used as a weapon, shall not be allowed at school (large gauge chains, oversized rings, etc.). 

· Footwear:

· Students must wear appropriate footwear which allows participation in school activities, such as physical education (tennis shoes preferable). All sandals must have a strap across the heel.
· Shirts:

· May not be see-through, show bare midriffs, show bare shoulders (must have a strap), spaghetti straps.

· Pants:

· Must be fitted at waist, with no more than two sizes too large, must cover underwear.

· No sagging.

· Dangerous or create a disruption to the classroom or the school program.  
· Shorts:

· Must be fitted at waist, with no more than two sizes too large, must cover underwear.

· No sagging

· Shorts must have a minimum of six-inch seam.  No extremely short shorts will be allowed.

· All clothing:

· Any article of clothing, accessory, or jewelry which is controversial, obscene, or identified a student with a gang related activity is not allowed at school.

· No clothing can display alcoholic beverages or illegal substances, be disrespectful or sexually suggestive, have inappropriate slogans (profanity, etc.).

· No gang related articles of clothing, including hair nets, bandannas, knit caps, predominant colors, etc.

·  Hats, beanies, and hoods must be taken off in the cafeteria and should not be worn during class.
SUPERVISION - YARD DISCIPLINE
     Our play yard and cafeteria have adult supervision.  Minor infractions are dealt with on the spot.  Any child needing assistance of any kind is encouraged to turn to the supervisors on duty.
VALUABLES
     Students should not bring large sums of money or valuable items to school.  If your child brings a cell phone or iPod to school and it causes a disruption, the item will be confiscated and a parent will be required to pick it up. 
VISITORS
     Parents and other interested visitors are always welcome to visit our school.  Please make arrangements with the teacher for observation visits.  All visitors are requested to sign in at the office.  Children not enrolled in our school are not allowed to visit.

VOLUNTEERS
     Our teachers welcome the assistance of parent volunteers.  Many parents assist teachers on a regular basis and others assist whenever they have the time.  If you have any interest in helping out at our school, please contact your child’s teacher or our Parent Teacher Club President through the office.

Below are several absence notes you can use when your child is absent from school.

Absence Note

My Child’s Teacher is: ______________________________
Please excuse_________________________________________ from school on ________________________, because he/she _____________________________.

Date: ____________ 

Parent’s Signature_________________________________

Absence Note

My Child’s Teacher is: ______________________________
Please excuse_________________________________________ from school on ________________________, because he/she _____________________________.

Date: ____________
 Parent’s Signature _________________________________

Absence Note

My Child’s Teacher is: ______________________________
Please excuse_________________________________________ from school on ________________________, because he/she _____________________________.

Date: ____________
Parent’s Signature _________________________
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